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1. Navigate to the Badges Screen
2. Locate the individual that will require the endorsement change request
3. Select View Details



4. Under “Actions” select Lost Badge Form

5. Fill out the request form and “Submit Request”

 Depending on the nature of the request, if approved, the badging 
office will send an appointment request to the individual that needs 
the lost badge replacement or reach out via email if other instructions 
are required

 At this time, AirBadge is unable to notify Signatories when requests 
are approved, please check with the badge holder if they received an 
appointment request
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